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TO KHAI
PON VI THAM GIA, PIEU CHINH BAO HIEM XA HQI, BAOHIEM Y TE
DECLARATION

ON PROVISION AND CHANGE OF INFORMATION ON THE EMPLOYER
PARTICIPATING IN SOCIAL INSURANCE AND HEALTH INSURANCE

KIND UI/TO: oo
[01]. Tén don vi/ Name of the emplOYEr: ..o
[02]. M $6 don Vi/ EMPIOYET COUR: ........uveeicececeeeeeeee e eeseeses s,
[03]. M4 sb thué/ Tax identification NUMDEN: .........cccceveveeieeeiieeseee e,
[04]. Dia chi dang ky kinh doanh/ Address of the head office: ..o iieiiiiiiiee
[05]. Dia chi giao dich hoac lién hé/ Employer business or contact address: ..........ccoocveveveennnns
[06]. Loai hinh don vi/ Type of the emplOyer: ...

[08]. Quyét dinh thanh lap/Gidy phép dang ky kinh doanh/Serial number of the establishment
decision/business registration lICENSE: ........ccciiieiieie e

[09.1]. S8/ SEHIAl NUMDET: ......ocvivveereeeeeee ettt
[09.2]. NOi AP/ PIACE OF GraANT: ..vocveceeeeeceeeeeeeeeeeetesee s
[10]. Phuong thirc dong khac/ Other methods of premium payment:

[10.1]. 03 thang mot 1an/ Quarterly []  [10.2]. 06 thang mét lan/ Biannually []

[11]. Noi dung thay doi, yéu cau/ Contents of change, reqUirements: ...........ccoccevvvrvrveneeerenenes
[12]. HO so kém theo (néu c6)/ Contents of change, requiremMents: ..........ococeeevevvesvsverererennnns
ey ngay ...... thang ..... nam .......... /...,
..(day)/... (month)/...... (vear)

Thi trweéng don vi/ Head of the employer
(Ky, ghi rd ho tén)/ (Signature and full name)

Trwong hop 6 su khac nhau vé cach hiéu giira tiéng Viét va tiéng Ank trong van bdn, tiéng
Viét 1a ngdn ngiz chinh va la cin cik phdp 1y dé giai quyét tranh chdp./ If there are differences
understanding between Vietnamese and English in this paper, VietNamese will be considered
the primary language and legal basis to resolve the dispute.



Guidance for declaration

of provision and change of information on employers participating in social
insurance and health insurance (Form TK3-TS)

a/ Purpose: To declare information on employers wishing to participate in social
insurance, health insurance and unemployment insurance or change their
information.

b/ Responsibility for making declaration: Employers participating in social
insurance and health insurance.

c/ Time for making declaration: An employer that participates in social
insurance and health insurance for the first time, migrates from other provinces
and cities, or wishes to change information.

d/ Method of making declaration:
[01]. Name of the employer: to fill the full name of the employer.

[02]. Code of the employer: to fill the code granted by the social insurance
agency, leave blank in case the code has not been granted.

[03]. Tax identification number: to fill the tax identification number of the
employer, leave blank in case the employer has not been granted the tax
identification number.

Note:
- Code of the employer is based on tax identification number.

- To fill code of the employer and tax identification number in the corresponding
blank if such code and number have already been granted to the employer that
migrates from other provinces and cities, or wishes to changes its information.

- In case tax identification number has not been granted to the employer, code of
the employer will be granted under regulation,

- In case the employer has already been granted codes of the employer, such
code will be changed based on tax identification number after tax identification
number is added.

[04]. Business registration address: to fill address according to the
establishment decision or business registration license.

[05]. Transaction or contact address: to fill the full number of house, street,
hamlet; commune, ward, township; urban district, rural district, town,
provincial-level cities; provinces and cities of the locality where the employer
locates its headquarter,

[06]. Type of the employer: to fill the type of the employer such as non-state-
owned enterprise; foreign-invested enterprise; cooperative; cooperative group;



business household; individual employer; representative office, international
organization.

[07]. Telephone number: to fill the telephone number of the employer.
[08]. Email address: to fill email address of the employer.
[09]. Establishment decision/business registration license:

[09.1]. Number: to fill the serial number of the establishment decision/business
registration license.

[9.2]. Place of issue: write down the agency issuing establishment decision
/business registration license .

[10]. Other methods of premium payment (only applicable to enterprises
cooperatives, individual business households, cooperative groups operating in
the fields of agriculture, forestry, fishery and enterprises paying according to
products, under contracts).

If choose Quarterly, tick “x” at number [10.1]; if choose Biannually, please tick
“x” at number [10.2].

[11]. Content of changes requirements: write down the change request contents,
such as: name, address, type of the employer..

[12]. Enclosing documents: detailed list, number of documents enclosed

Notes: When changing information of employer participating in social
insurance, health insurance and unemployment insurance, only need to write the
tax identification number of employer and criteria [01], [02], [09], [10].

The employer is responsible before the law for the filing, store records of
participation in social insurance, health insurance and unemployment insurance.

D. After the declaration is completed, the head of the employer signs and clearly
states full nanh and seal.



HUONG DAN LAP
To khai don vi tham gia, diéu chinh BHXH, BHYT (miu TK3-TS)

a) Muc dich: ké khai cac thong tin cua don vi khi dang ky tham gia BHXH,
BHYT, BHTN va khithay doi thong tin cua don vi.

b) Trach nhiém lap: Pon vi tham gia BHXH, BHYT.

c) Thoi gian lap: don vi BHXH, BHYT tham gia lan dau, don vi di chuyén tir
dia ban tinh, thanh phd khac dén; khi c6 thay doi thong tin cua don vi.

d) Phuong phéap 1ap:

[01]. Tén don vi: ghi ddy du tén don vi.

[02]. M4 sb don vi: ghi m& sb don vi do co quan BHXH cap, truong hop chua
duoc cap ma thi dé tréng.

[03]. M4 sb thué: ghi ma sb thué cua don vi, truong hop don vi chua duoc cp
ma s thué thi dé trong.

Luu y:

- M@ don vi ldy theo ma sé thué.

- Déi Véi don vi da dwoc cap ma so don vi va ma sé thué thi ghi cd hai ma so
vao chi tiéu twong itng (ddi véi don vi di chuyén tir dia ban tinh, thanh phé khac dén;
khi ¢6 thay déi thdng tin cia don vi).

- Trieong hop don vi chira dwoc cap ma so thué thi ma don vi dweoc cap theo quy
dinh,

- Trwong hop dé dwoc cap ma sé don vi, sau khi dwroc bé sung ma sé thué thi
md don vi dwoc diéu chinh theo ma sé thué.

[04]. Dia chi ding ky kinh doanh: ghi dia chi theo quyét dinh thanh lap, gidy
phép kinh doanh.

[05]. Pia chi giao dich hoic lién hé: ghi ddy du s6 nha, duong phé, thon xom;
x4, phuong, thi tran; quan, huyén thi x4, thanh phd thugc tinh; tinh, thanh phd noi don
vi déng tru so.

[06]. Loai hinh don vi: ghi cac loai hinh don vi nhu:Co quan hanh chinh, Bang,
doan; Su nghiép cong lap; Su nghiép ngoai cong lap; Doanh nghiép nha nudc; doanh
nghiép ngoai nha nudc; doanh nghiép c6 vén dau tu nuéc ngoai; Hop tac xa; T6 hop
tac; ho kinh doanh cé thé; ca nhan c6 st dung lao dong; Van phong dai dién, t6 chirc
qudc té.

[07]. Sb dién thoai: ghi sé dién thoai caa don vi.

[08]. Dia chi email: ghi dia chi email cta don vi.

[09]. Quyét dinh thanh 1ap/Gidy phép dang ky kinh doanh:

[09.1].S6: ghi sé quyét dinh thanh 1ap/Gidy phép ding ky kinh doanh.
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[09.2]. Noi cip: ghi co quan cip Quyét dinh thanh lap/Gidy phép ding ky kinh
doanh cho don vi.

[10]. Phuong thirc dong khac (chi &p dung ddi véi doanh nghiép, hop tac x3, ho
kinh doanh ca thé, t6 hop tac hoat dong trong linh vuc nong nghiép, 1am nghiép, ngu
nghiép, diém nghiép tra lwong theo san pham, theo khoan): néu chon phuong thirc
dong 03 thang mot lan thi danh ddu x véi 6 [10.1]; néu chon phuong thitrc déng 06
thang mot lan thi danh dau x véi 6 [10.2].

[11]. Noi dung thay doi, y8u cau: ghi ndi dung yéu cau thay d6i nhu: tén don vi,
dia chi don vi, loai hinh don vi...

[12]. H6 so kém theo: ké chi tiét, s luong cac loai gidy to gui kém.

Luuy:

Khi thay doi thong tin don vi tham gia BHXH, BHYT, BHTN thi chi can ghi
ma s thué don vi va chi tiéu [01], [02], [09], [10];

Pon vi chiu trach nhiém trudc phép luat vé viéc 1ap hd so; luu trit ho so tham
gia BHXH, BHYT, BHTN.

d) Sau khi hoan tat viéc ké khai, thu truong don vi Ky, ghi rd ho tén va dong
dau.



